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Training Intern (Full-time/Part-time, 6 Months, Paid

Mind HK is a fast-paced, quick-growing mental health charity, with a vision to ensure that no one
in Hong Kong has to face a mental health problem alone. Since our launch in November 2017,
we have trained over 25,000 people in mental health awareness, have an average of 50,000
users per month on our website, and regularly engage with hundreds of thousands of individuals
from the local community through our campaigns.

Mind HK is looking for individuals who are passionate about mental health to join our paid
internship programme.

Job Responsibilities:
1. Coordinate training including but not limited to responding to requests, scheduling,

arranging payment, and liaising with trainers
2. Support training content and resource development
3. Create monthly mental health news bulletins and research updates
4. Additional ad hoc tasks as requested

We are looking for someone:
1. Aged 18 or above living in Hong Kong currently holding or pursuing a Degree / Associate

Degree / Higher Diploma or equivalent

Good organisational, multi-tasking and problem solving skills

Good communication skills in English and Cantonese (written and spoken)

Proficiency in Microsoft Word, Excel and PowerPoint

Experience in research, content writing, event planning, graphic design and/or video

editing is a plus

Seeking to gain insights into the operations of an NGO

Passion about mental health and wants to enhance their understanding of mental health

8. Would love to contribute to increasing public and corporate mental health literacy and
related skills via training workshops and events
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Terms:
6 months, from 1 March to 31 August 2024, weekdays from 9am-5pm (hybrid working mode,

including 1-hour lunch time).
Full-time commitment will be preferred, but not required.

Salary and Benefits:
The salary for this position is 7,000 HKD for a full time position, pro rata for part time.

Mind HK provides 7-hour work days (flexible between allocated times), 5 days per week (FT
staff). In addition, employees receive up to 22 days of annual leave, plus quarterly mental health
days, as well as contribution to the Mandatory Provident Fund. Our staff benefits also include
clinical staff regular check-ins and staff wellbeing activities.

We are a learning organisation and offer development and well-being opportunities throughout
the year, including training programs. Finally, we have a hybrid working model and remote
working policy in place, allowing flexibility in working locations within Hong Kong, and outside
Hong Kong for certain periods. Please note that all benefits are based on current company
policies and may be updated from time to time.
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Mind HK is an equal opportunity employer, and strives to create a diverse and inclusive
workplace that values and respects the unique contributions of each team member, and we
welcome candidates from all backgrounds and walks of life to apply for our open positions.
Should you require any support or accommodations during the interview process, please do not
hesitate to specify your needs in your application or reach out to us directly. We are committed
to ensuring a fair and accessible recruitment process for all candidates.

How to apply:
Please fill in this application form HERE by 29 February 2024.

Please include the following documents when submitting your application:
1. CV (English)
2. One-pager (English) cover letter with suggested points below:
a. Why you would want to work with Mind HK
b. What mental health means to you
c. How you think you could contribute to Mind HK
3. (Optional) Recommendation letter (English or Chinese) from your academic institution or
a mentor
4. (Optional) Documents showing your additional skills, e.g. marketing, event planning,
social media content development, graphic design, video editing, translation, etc.

Successful applicants will be notified by 29 February 2024.

Should you have any questions, please do not hesitate to email us at fraining@mind.org.hk.
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